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Professional Learning Network Evaluation Database

The Professional Development for Us (PDforUs) database, developed for the Office of
Superintendent of Public Instruction and the Washington Association of Educational Service
Districts (OSPI/AESD), gathers information about professional development courses offered by
AESD regional coordinators and Action Plans created by Fellows. The data gathered helps
superintendents, assistant superintendents, and coordinators evaluate and strengthen
outcomes of the Professional Learning Network.

Action Plans are one aspect of Fellowship, and the goal is to create positive change and
ultimately improve learning across a school, district, or organization.

The Action Plan includes two sections.
e Section A—Initial Plan: Complete this plan with your supervisor to determine how your

leadership can support the school-year goals of your school, district, or organization.

e Section B—Ongoing Reflections and Plans: Complete this portion of the Action Plan to
support and evaluate the initial plan and prepare to report the results to your ESD
coordinator.

This user guide explains how to navigate the system and view, create, and edit Action Plans.
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Setting up your account

To use the PDforUs system, set up an account. Once the system administrator activates your
account, you can log in using your email address and the password you created.

1. Go to https://pdfor.us/login/register.

/ fel Professional DMI%
~
& (] | & 5&ure | https//pdfor.us/login/register/

AESDW?*W ‘ Professional Development For Us

New User Registration

Please fill out the registration form below. An administrator will contact you once your regig

+ Denotes a required
field.

+ Account Type Please Select v

Figure 1. Registration page

2. Choose an account type from the drop-down menu.

| Professional Development For Us

New User Registration

Please fill out the registration form below. An administrator will contact you once your
registration is approved.

+ Denotes a
required field.

% Account Type Coordinator r
Please Select
|
“% First Name " Fellow

Figure 2. Account type options on the Registration page
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3. Enter your first and last name and email address.

+ Account Type Coordinator v
% First Name Katie

+ Last Name Coordinator

“ Email kcoordinator@example.com

Figure 3. Name and email fields on the Registration page

4. Enter a password that is 8 or more characters long that has at least one uppercase letter,
one lowercase letter, one number, and one special character (suchas! @ #S).
5. Retype your password to confirm it.

* Password [ AR R R RN NN N

Passwords must be a minimum of 8
characters and consist of at least one
uppercase letter, one lowercase letter,
one number, and one special
character.

*Confirm [ E A R R RN NR NN
Password

Figure 4. Password fields on the Registration page
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6. Select your ESD, school, and content area.

School and content area are not required.

% ESD

School

Content Area

NorthEast Washington ESD 10 ¥

ACES High School - Everett X

Science

Figure 5. Fields for ESD, school, and content area on the Registration page

7. Click Submit near the bottom of the page.

*. | Professional Development For Us

% Account Type

<% First Name

+% Last Name

“ Email

% Password

% Confirm Password

+* ESD

School

Content Area

Coordinator

Katie

Coordinator

kcoordinator@example.com

Passwords must be o minimum of & characters and consist of
at least one uppercase letter, one lowercase letter, one
number, and one special character.

NorthEast Washington ESD 101 r
ACES High School - Everett v
Science v

Figure 6. A completed registration form
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A confirmation message appears. The system administrator must approve your account
before you can use the system.

&

Figure 7. Confirmation page for new user registration

8. You will receive an email from the system administrator when your account is approved.
Click the link in the email to visit the database.

B

Figure 8. Account activation notification email
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Navigating the website

Once your account is activated, you can use the system to create your Action Plan.

Logging in

Log in to the PDforUs system using the email address and password you provided when you
registered.

1. Go to https://pdfor.us

-’ﬁ Professional Developme: X .-'\._"\

c | ¥ https://pdforus

| Professional Development For Us

s

Login

Enter your email and password and click "submit" below.
Email
Email

Password

Password

Reset Password

Figure 9. PDforUs Login page
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2. Enter the email address and password you chose when you registered.
3. Click Submit.

| ‘ Professional Development For Us

Login

Enter your email and password and click "submit" below.

Email

kcoordinator@example.c0m|

Password

Figure 10. A completed login form

Jset Password

The dashboard appears.
AESD?SE%%Q%” | Professional Development For Us MyProfile Help LogOut

SERVICE DISTRICTS

Dashboard Dashboard

N .
E Action Plans

Messages

No messages found.

Figure 11. The PDforUs dashboard
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Editing your profile

Your profile may include information about you, such as your name, email address, ESD, and
school. You can edit most of your information using the steps below.

1. From the dashboard, select My Profile near the top of the page.

AESDUWMW | Professional Development For Us Help Log Out

SEReR Dashboard

] .
E Action Plans

Messages

No messages found.

Figure 12. The link to the user profile from the dashboard
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You can now view your profile.

Profile

Guest Guest

Joined December 28, 2017

Account Type: Fellow

Email: guest

ESD: Olympic Educational Service District 114
School: Republic Parent Partner - REPUBLIC

Content Area: English Language Arts

Click on "Edit" to make changes to your profile.

Figure 13. An example user profile

2. To make changes to your information, click Edit.

Profile

Joined December 28, 2017

Account Type: Fellow

Email: guest

ESD: Olympic Educational Service District 114
School: Republic Parent Partner - REPUBLIC

Content Area: English Language Arts

Click on "Edit" to make changes to your profile.

T

Figure 14. The button to edit a user profile
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The Edit Profile page appears.
Edit Profile

Account Type Fellow
First Name John
Last Name Guest

Organization Organization

Title

Title
Email fellow@pdforus.com|
Password Password

Passwords must be a minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special character.

Confirm Password Confirm Password

ESD Olympic Educational Service District 114

Figure 15. The Edit Profile page

3. Edit your name, organization, title, email address, or password, as needed. If you edit your
password, be sure that your new password is at least 8 characters and includes at least one
uppercase letter, one lowercase letter, one number, and one special character. Retype your
password in the Confirm Password field.

Edit Profile

Account Type Fellow

First Name John

Last Name Guest
Organization ESD 112

Title Math Coordinator]
Email fellow@pdforus.com
Password

Password

Passwords must be a minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special character.

Confirm Password Confirm Password

Figure 16. Edits to the user profile
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4. Click Submit to save your changes or Cancel to leave the page without saving your changes.

Edit Profile

Account Type Fellow

First Name John

Last Name Guest
Organization ESD 112

Title Math Coordinator
Email fellow@pdforus.com
Password ...

Passwords must be a minimum of 8 characters and consist of at least one uppercase letter, one
lowercase letter, one number, and one special character.

Confirm Password | ... |
ESD Olympic Educational Service District 114
School Republic Parent Partner - REPUBLIC

Content Area English Language Arts

=0 =

S

Figure 17. Buttons to submit or cancel edits to your user profile
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A confirmation message appears.

Profile

User profile updated successfully.

Joined December 28, 2017

Account Type: Fellow

Email: fellow@pdforus.com

Organization: ESD 112

Title: Math Coordinator

ESD: Olympic Educational Service District 114
School: Republic Parent Partner - REPUBLIC

Content Area: English Language Arts

Click on "Edit" to make changes to your profile.

Figure 18. Confirmation of updates to profile
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Action Plans

One of the leadership responsibilities of Washington State Fellows is to work with your
supervisor to create an Action Plan to create positive change and ultimately improve learning in
your school, district, or organization.

The Action Plan includes two sections.

e Section A—Initial Plan: Complete this plan with your supervisor to determine how your
leadership can support the school-year goals of your school, district, or organization.

e Section B—Ongoing Reflections and Plans: Complete this portion of the Action Plan to
track action items, support and evaluate the initial plan, and prepare to report the
results to your ESD coordinator.

Creating an Action Plan

1. In the left navigation of https://pdfor.us, choose Action Plans.

ASSOCIATION OF
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% Dashboard

Action Plans

Figure 19. Left navigation
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The Fellows Action Plans page appears.

Fellows Action Plans

Home / Fellows Action Plans
~ Introduction

Congratulations on becoming a Washingon State Fellow!

‘e are very excited that you have joined a statewide network of teacher leaders. One expectation of being a Fellow is 1o

with your princi ini i
plan that will facilitate change throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your planning over the next year. NOTE: Action plans will be adapted as needed ta reflect the
werk of Early Learning Fellows.

create an action

Section A - Complete this section of the templata with your pri

sor as an ity for salf © snd for integration

your Zosls for the schoal year.
Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your principal/district administrator/supervisor. At the end of the schaol year, you will share the action plan with your ESD's regional
math, science, early learming, or ELA conrginater.

The Fellows' Network Action Plan is designed for you t enact the values of the 0581 Equity Statement

Esch stugent, family, and community pessesses sirengths and cultural knowlsdge that bensfits their peers, educstors, and schosls.

Ensuring educational equity:

Goes beyond equality: it requires educstion leaders 1o examine the ways current policies and practices result in disparate outcomes for sur students of color, students living in poverty, students receiving specisl education and English Learner servicas,
students who identify as LGBTQ+, and highly mobile student populations.

Requires education leaders to develop an understanding of historical contexts: engage students. families, and community representatives 3 partners in decision-making: and actively dismantle systemic barriers, replacing them with pelicies and practices that
=nzure 2l sTudents have sccess To TN INsrUCHion and SUPROrt hey need to succeed In cur schools,

Each Fellow's principal, districc administrator, or supervisor is expected to collabarate clasely with their Fellow in thaughtful planning of how the district, school, or organization will utilize the Fellow's leadership in support of standards implementation efforts and/or
to improve students’ learning. Each district or organization supparts its Fellow through close collaboration and a commitment to action items within the timeline a5 noted here:

Timeline Action
After the first Fellows’ convening (in Fellow and principal/district sdministratar/supervisar create and complete the Initial Plan {Section A} of the Fellow's Action Plan.
September/October)

After sach Fellows’ convening, and more frequently s Fellow updates their regional coordinator on the status of their sction plan. Fellow and principsl/district sdministrator/supervisor mes: after esch convening (st a minimum) and recerd viz Ongoing
nesded Reflections and Plans (Section B).
After the dth Fellows’ convening Fellow submits the entire Fellow’s Actian Plan to their ESD coordinator.

My Action Plans E) Math (Read Only) )

Figure 20. The Fellows Action Plans page

2. Click Start an Action Plan.

My Action Plans [g)

English Language Arts (Read Only) B3

© Start an action plan ’

Show 10 v entries

Fellow 1. | Plan Sections

John Guest Section AQ || SectionBQO
Renaissance Alternative High School

Coordinator Coordinator

Showing 1 to 1 of 1 entries

Figure 21. The button to start a new Action Plan
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The Action Plan page appears.

Action Plan

Fellow Guest Guest

Year in Fellows Please Select

Program

Content Area None v
ESD Olympic Educational Service District 114

School Republic Parent Partner - REPUBLIC v

If you do not work in a
school, what is your
workplace?

one [

Figure 22. The Action Plan page

3. Choose which year of the Fellows program you are currently in.

Fellow Guest Guest
Yearin [ Please Select ']
Fellows
Please Select
Program
One
Content Two
onten Three
Area Emeritus
ESD Olympic Educational Service District 114
School Republic Parent Partner - REPUBLIC M
If you do not
work in a
school, what

Figure 23. The year in Fellows program drop-down menu for creating an Action Plan
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4. Select your content area.

YEar 1T FEMNOWS

Please Select

Program

Content Area None .
None

ESD Climate Science-Related Instruction
Computer Science

School Early Learning

English Language Arts
Math

Science

STEM

If you do not work
in a school, what
is your
workplace?

Figure 24. The content area drop-down menu for creating an Action Plan

5. If applicable, choose your school.

ESD Olympic Educational Service District 114

School None

10th Street School - Marysville

49th Street Academy - Vancouver

A G West Black Hills High School - Tumwater
A ] West Elementary - Aberdeen

A-3 Multiagency Adolescent Prog - Spokane

Abraham Lincoln Elementary - WENATCHEE

Acceleration Academy - Spanaway

ACES High School - Everett

Figure 25. The school drop-down menu for creating an Action Plan

6. If you selected None for your school, list your workplace in the field below the School drop-
down menu.

ESD Olympic Educational Service District 114

School None

If you do not
work in a
school, what is
your
workplace?

e

Figure 26. The field for indicating a non-school workplace
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7. Click Submit.

ESD Olympic Educational Service District 114

School Abraham Lincoln Elementary - WEN; ¥

If you do not
work in a
school, what is
your
workplace?

Figure 27. The submit button on the Action Plan page

A confirmation message appears on the Fellows Action Plans page.

Fellows Action Plans

Home / Fellows Action Plans

Action plan added successfully.

Figure 28. The confirmation message for a new Action Plan

Once you have created the new Action Plan, you can find it under the My Action Plans tab
on the Fellows Action Plans page.

_ —

l My Action Plans @ ’ English Language Arts (Read Only) B
© start an action plan

Show 10 v entries

Search:
John Guest l section AQ H section BO } [ View Plan } l Edit H Contributors (@ ]
Abraham Lincoln Elementary
Coordinator Coordinator
John Guest [ Section AQ H Section BO } [ View Plan } [ Edit H Contributors @ ]
Republic Parent Partner

Showing 1 to 2 of 2 entries

Previous ext

Figure 29. A list of Action Plans under the My Action Plans tab

5
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SEARCHING AND FILTERING ACTION PLANS

You can search Action Plans by typing key terms, such as a Fellow name or school name, into

the search field.
My Action Plans ] English Language Arts (Read Only) E3
Show 10 v entries Search: >
John Guest [ Section AQ H Section BO ] [ View Plan ] [ Edit H Contributors (@) ]
Abraham Lincoln Elementary
Coordinator Coordinator
John Guest [ SectionAQ H SectionBO ] [ View Plan ] [ Edit H Contributors @ ]
Republic Parent Partner
Showing 1 to 2 of 2 entries Previous Next
Figure 30. The search field for Action Plans
A filtered list of Action Plans appears.
Show 10 v entries Search: ‘ john| |
John Guest [ View Plan || PDF[3 ] [ Share & ]
Republic Parent Partner
Showing 1 to 1 of 1 entries (filtered from 2 total entries)

Previous n Next

Figure 31. Filtered results after searching the list of Action Plans

You can also use the Show entries drop-down menu to change the number of Action Plans you
see on one page of the list.

My Action Plans )

English Language Arts (Read Only) B}

© Start an action plan

v entries

Plan Sections

50
John | 100

Abraham Lincoln
Elementary Section BO
Conrdinatar

Figure 32. Drop-down menu for choosing how many plans to view on one page of the list

703
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SECTION A

The next step is to complete Section A of the plan. This portion of the Action Plan outlines your
goals for the school year.

1. Inthe Plan Sections column on the Fellows Action Plans page, click on Section A in the
appropriate row.

© Start an action plan

Show 10 v entries

John Guest
Abraham Lincoln
Elementary
Coordinator

Coordinator

John Guest

Republic Parent

Section AQ

CSoctinm D (MY

Figure 33. Plan sections column with Section A selected

The Action Plan: Initial Plan—Section A page appears.

Action Plan: Initial Plan - Section A

€ ViewPlan |Initial Plan (Section &) Ongoing Reflections & Plans (Section B)

NOTE: The Fellow, and the district administrator, school principal, or supervisor should collaborate to complete the Fellow's Action Plan. If you are a continuing

Fellow, build on Section A of your previous year's Fellow's leadership plan. The Action Plan is a required component of each Fellow's and
school's/district's/organization’s commitment.

Please complete the following questions in collaboration with your principal/district administrator/supervisor after the first Fellows’ meeting.

Where are we now? Where do we want to be? Steps we can take

Describe your districts/school's current implementation of Washington State Learning Standards. What does our data tell us
) . y Add a comment...
about disparate student outcomes and systemic barriers?
y
=) ‘ B I S ‘ i ‘ B = k3 ‘ Styles. - ‘ Format - |

No comments found.

Figure 34. The Action Plan: Initial Plan—Section A page
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2. Complete the Where are we now? tab by selecting the tab and typing your response to the
guestion in the text box below.

< Where are we now? , Where do we want to be? Steps we can take

Describe your district's/school's current implementation of Washington State Learning Standards. What does our data tell us
about disparate student outcomes and systemic barriers?

= /B I & I |:= | g | Styles - | Format -

Save All Tabs

Figure 35. The Where are we now? tab with accompanying text field

NOTE: To change the style of text to bold, italic, strikethrough, and so on, select the desired
style from the style ribbon before you begin typing. Click the style again to turn it off.

Where are we now? Where do we want to be? Steps we can take?

Describe your district's/school's current implementation of Washington State Learning Standards.

—
< = |B I 5|L|;Z = i|§‘ Styles v| Format v|
\

Save All Tabs

Figure 36. The style ribbon for the Action Plan Section A text field
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3. Complete the Where do we want to be? tab by selecting the tab and typing your response
to the question in the text box below.

Where are we now? Where do we want to be? Steps we can take

What are your district, schoal or learning environment's focus and priorities for the ongoing implementation of Washington State
Learning Standards? What data would we like to see? How can we access the strengths and cultural knowledge that our students,
families and communities bring?

iE ‘ Styles - | Format - |

e
i

e /B I S|L &

Save All Tabs

Figure 37. The Where do we want to be? tab with accompanying text field

4. Complete the Steps we can take tab by selecting the tab and typing your response to the
guestion in the text box below.

Where are we now? Where do we want to be? ( Steps we cantake )

How does your district or school envision using the Fellow to support Washington State Learning Standards implementation
efforts in? How can we ensure all students have access to the instruction and support that they need to succeed in our schools?

= ‘B I & |T,| = = A | Styles - | Format -

Save All Tabs

Figure 38. The Steps we can take tab with accompanying text field




ASSOCIATION OF
EDUCATIONAL
SERVICE DISTRICTS

5. When you are done responding the questions for each tab, or at any point during your
work, click Save All Tabs to save your work.

Where are we now? Where do we want to be? Steps we can take?

Describe your district's/school's current implementation of Washington State Learning Standards.

.e
i

® = |B I §|L|:=

Styles - | Normal -

These are my complete comments regarding where we are now.

body p 4

Save All Tabs

Figure 39. The Save All Tabs button

A confirmation message briefly appears below the text field.

Where are we now? Where do we want to be? Steps we can take?

Describe your district's/school's current implementation of Washington State Learning Standards.

(==} |B I 5‘L|=‘§ H | Styles v| Normal v‘

These are my complete comments regarding where we are now.

body p A

@esday]uly 3,2019 a 12:08 AMD

Figure 40. The confirmation message after saving all tabs

2
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6. You can add or view comments to Section A of the Action Plan in the comment section on
the right.

Where are we now? Where do we want to be?

Steps we can take

What are your district, school or learning environment's focus and priorities for the ongoing implementation of Washington State

Learning Standards? What data would we like to see? How can we access the strengths and cultural knowledge that our students,

Add a comment...
families and communities bring?

® ‘ B I S | I ‘ = ‘ ¥ ‘ Styles o | Format = | Comment comment comment
Guest Guest

Wednesday, July 24, 2019 at 07:12 PM

A
Save All Tabs

Figure 41. The comment area for Section A of the Action Plan

7. To add a new comment, type it into the comment box and click send.

Typing a new comment m

Comment comment comment

Guest Guest Wednesday, July 24, 2019 at 07:12 PM

Figure 42. The send button to submit a comment
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A confirmation message briefly appears beneath the comment section.

Add a comment...

Typing a new comment
Guest Guest Wednesday, July 24, 2019 at 07:18 PM

Comment comment comment
Guest Guest Wednesday, July 24, 2019 at 07:18 PM

Comment added.

Figure 43. The confirmation message when a new comment is added

SECTION B

Record action items for your Action Plan using Section B. This portion of the Action Plan also
provides the option for you and your Principal/District Administrator/Supervisor to reflect on
the Action Plan as it progresses.

1. To navigate to Section B of the Action Plan from Section A, click the link near the top of the
page.

.AESD'EQQ:E'Q:{:LT; ‘ Professional Development For Us My Profile Help LogOut

Action Plan: Initial Plan - Section A

& ViewPlan Inital Plan (Section A’ Ongoing Reflections & Plans (Section B)

Figure 44. Navigational links to Section B of the plan or to view the plan
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Or, from the Fellows Action Plans page, click the Section B button in the appropriate row of
the Plan Sections column.

My Action Plans £

© Start an action plan

Show 10 v entries

Fellow t

John Guest

English Language Arts (Read Only) B

Search:

Plan Sections

Section A(J Section BO [ View Plan [ Edit ] Contributors ) ]
Abraham Lincoln Elementary
Coordinator Coordinator
John Guest Section AQ ] Section B O ] [ View Plan [ Edit ] Contributors [ ]
Republic Parent Partner

Showing 1 to 2 of 2 entries

Previous n ext

Figure 45. The button to go to Section B of an Action Plan

The Action Plan: Ongoing Reflections & Plans—Section B page appears.

Action Plan: Ongoing Reflections & Plans - Section B

€ ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action Items

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Actions / Strategies Equity Timeline Responsibilities Resources
When will you complete each Who will be responsible for

action/strategy?

What are your next actions and  In what ways might this action

Evaluation Edit
what steps will you take to

‘What resources will you need ‘What will be the evidence of
to be effective? (e.g., teacher

promote access and/or

completing this action? The
implement them?

impact of the Fellow's work?
dismantle barriers for students Fellow? Others release time, meeting space, Who will benefit? What will you
and families? differentiated materials, see teachers and students
facilitation materials, etc.) doing differently? How many
people will the work impact?
Lorem ipsum dolor sit
amet, consectetur

adipiscing elit. Integer

rhoncus sem ac furpi

Figure 46. Action Plan: Ongoing Reflections & Plans—Section B page
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2. To begin adding action items, click Add action item.

Action Plan: Ongoing Reflections & Plans - Section B

€& ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action ltems

After each Fellows’ convening, camplete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Actions / Equity Timeline Responsibilities Resources Evaluation Edit
Strategies In what ways might this action  Whenwillyou  Who will be What resources will you need to be What will be the evidence of impact of the Fellow’s

‘What are your next promote access and/or complete each  responsible for effective? (e.g., teacher release time, work? Who will benefit? What will you see teachers and
actions and what steps  dismantle barriers for students  action/strategy? completing this meeting space, differentiated materials, students doing differently? How many people will the

will you take to and families? action? The Fellow? facilitation materials, etc.) work impact?

implement them? Others

Figure 47. The button for adding action items to an Action Plan

Text fields will appear with a blue background for each column.

Action Plan: Ongoing Reflections & Plans - Section B

€ ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action ltems

After each Fellows' convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Actions / Equity Timeline Responsibilities Resources Evaluation Edit
Strategies In what ways might this action When willyou  Who will be What resources will you need to be What will be the evidence of impact of the Fellow's

What are your next promote access and/or complete each  responsible for effective? (e.g.. teacher release time, work? Who will benefit? What will you see teachers

actions and what steps  dismantle barriers for students action/strategy? completing this meeting space, differentiated materials, ~ and students doing differently? How many people will

will you take to and families? action? The Fellow?  facilitation materials, etc.) the work impact?

implement them? Others

V\ction item Equity Timeline Responsibiliti Resources How will we monitor/evaluate?

es

Figure 48. Text fields for adding an action item

3. Respond to the question in each column using the corresponding text field. Click into the
field to begin typing.

Actions/Strategies Timeline Responsibilities Equity Resources Evaluation Edit
What are your next Whenwill ~ Who will be In what ways might this What resources will you need to be  What will be the evidence of impact of
actions and what steps ~ you responsible for action support all educators  effective? (e.g., teacher release time, the Fellow's work? What will you see
will you take to complete  completing this and/or students (e.g., special meeting space, differentiated teachers and students doing differently?
implement them? each action action? The Fellow?  education, ELL, highly materials, facilitation materials, etc.) How many people will the work impact?
[ strategy?  Others? capable)?
1.5etupa - By The Fellow We will support Teacher release time Via surveys|
meeting - Feb1 equity by...
)

cancel

Figure 49. Example of completed text fields for a new action item
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4. Click save.

Resources

What resources will you need to be
effective? (e.g., teacher release time,
meeting space, differentiated

materials, facilitation materials, etc.)

Teacher release time

Evaluation

What will be the evidence of impact of
the Fellow's work? What will you see
teachers and students doing differently?

How many people will the work impact?

Via surveys|

Figure 50. The button to save a new action item

Edit

save cancel

Saved responses appear without the blue background. Options to edit, delete, and add a
reflection to an action item appear on the right.

Action Plan: Ongoing Reflections & Plans - Section B

& ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action Items

Actions /
Strategies

What are your next

Timeline
When will you

Equity

In what ways might this action
promote access and/or
actions and what steps.

will you take to and families?
implement them?
a a a

Add action item

complete each  responsible for
dismantle barriers for students action/strategy? completing this

Responsibilities Resources Evaluation

Who will be ‘What resources will you need to be
effective? (e.g., teacher release time,

meeting space, differentiated materials,

action? The Fellow? facilitation materials, etc.) work impact?
Others
a Teacher release time Via surveys

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Edit

‘What will be the evidence of impact of the Fellow's
work? Who will benefit? What will you see teachers and
students doing differently? How many people will the

Figure 51. A saved action item




ASSOCIATION OF
EDUCATIONAL
SERVICE DISTRICTS

5. To add or view reflections for a saved action item, click Reflection in the Edit column.

bur principal and/or district administrator to keep an ongoing, dated log that addresses the

Resources Evaluation Edit
What resources will you need to be  What will be the evidence of impact of

effective? (e.g., teacher release time, the Fellow's work? What will you see

meeting space, differentiated teachers and students doing differently?

materials, facilitation materials, etc.) How many people will the work impact?

Teacher release time Via surveys

o N
Edit l Reflection l X
N—

Figure 52. The button to view or add a reflection to an action item

A Reflection text box appears. Type your reflection into the text box.

Reflection

'B I § I, =

Figure 53. The reflection text box for action items
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NOTE: To change the style of text to bold, italic, strikethrough, and so on, select the desired
style from the style ribbon before you begin typing. Click the style again to turn it off.

Reflection

| Styles - Normal >

Figure 54. The style ribbon for the Reflection text box

6. Once you have added your comments, click Save changes.

Reflection

| Styles -~ | Normal

,

Figure 55. The save changes button for action item reflections
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Once a reflection has been added to an action item, a check mark will appear on the
Reflection button.

Reflection &

Figure 56. An updated reflection button that indicates at least one reflection has been added to an action item

7. Use the menu at the top of the page to navigate back to Section A or view the plan.

‘ Professional Development For Us MyProfile Help LogOut

Action Plan: Ongoing Reflections & Plans - Section B

€ ViewPlan |Initial Plan (Section A) Ongoing Reflections & Plans (S@

Figure 57. Navigational links to other sections of the Action Plan from Section B

Viewing Action Plans

From the Fellows Action Plans page, you can view your Action Plans and those for your content
area.

1. In the left navigation of https://pdfor.us, choose Action Plans.

ASSOCIATION OF
EDUCATIOMNAL
SERVICE DISTRICTS

% Dashboard

Action Plans

Figure 58. Left navigation
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The Fellows Action Plans page appears.

Fellows Action Plans

Home / Fellows Action Plans

~ Introduction

Congratulations on becoming a Washingron State Fellow! We are very exciced that you have joined a statewide network of tescher leaders. One expectation of being a Fellow is o

ur pr ini i ereats an action
plan that will facilitate change throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your planning over the next year. NOTE: Action plans will be adapted as needed ta reflect the
wark of Early Learning Fellows.

Section A - Complete this section of the templata with your p

ssan ity for salf and 2rati asa ith your -ganization goals for the school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your principal/district administrator/supervisor. At the end of the schaol year, you will share the action plan with your ESD's regional
math, science, early learming, or ELA conrginater.

The Fellows' Network Action Blan izned for you 1 enact the values of the 0PI Equity Statement

Family, and strengths and culturs] knowledge that benefiss their peers, educstors, 2nd schosls.

Ensuring educational equity:

Goes beyond equality: it requires educstion leaders 1o examine the ways current policies and practices result in disparate outcomes for sur students of color, students living in poverty, students receiving specisl education and English Learner servicas,
students who identify as LGBTQ+, and highly mobile student populations.

Requires education leaders to develop an ing of historical con:

gage students, families, and community representatives as pariners in decision-making: and actively dismantle systemic barriers, replacing them with policies and practices that
#nzure &l students have sccess To The INSrUCtion and SUPROrt they need to succeed In our schools.

Each Fellow's principal, districc administrator, or supervisor is expected to collabarate clasely with their Fellow in thaughtful planning of how the district, school, or organization will utilize the Fellow's leadership in support of standards implementation efforts and/or
to improve students’ learning. Each district or organization supperts its Fellow through close collaboration and a commitment ta action items within the timeline as noted here:

Timeline Action

After the first Fellows’ convening (in Fellow and principal/district sdministratar/supervisar create and complete the Initial Plan {Section A} of the Fellow's Action Plan.

September/October)

After sach Fellows’ convening, and more frequently s Fellow updates their regional coordinator on the status of their sction plan. Fellow and principsl/district sdministrator/supervisor mes: after esch convening (st a minimum) and recerd viz Ongoing
nesded Reflections and Plans (Section B).

After the 4th Fellows' convening Fellow submits the entire Fellow's Action Plan to their ESD coordinator.

My Action Plans E) Math (Read Only) )

Figure 59. The Fellows Action Plans page

NOTE: You can minimize the introductory text by clicking the arrow next to Introduction.

Fellows Action Plans

Home / Fellows Action Plans

@troduction

Figure 60. The button to collapse the introductory text on the Fellows Action Plans page

The introductory text collapses.

Fellows Action Plans

Home / Fellows Action Plans

~ Introduction

My Action Plans (@) English Language Arts (Read Only) B

tart an action pla

Figure 61. The Fellows Action Plans page with the introductory text collapsed
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2. Click the appropriate tab to view either your own Action Plans or those for your content
area.

My Action Plans ) Math (Read Only) £}

© Start an action plan

Show 10 v entries

Figure 62. The tabs to choose which Action Plans to view

The filtered list of Action Plans appears.

My Action Plans B Math (Read Only) B

© start an action plan

Show 10 v entries Search:
John Guest

[ View Plan H PDF[@ H Share & }

Republic Parent Partner

Tamara Smith | View Plan || PDFB® H Share & }

Showing 1 to 2 of 2 entries Previous Next

Figure 63. The filtered list of Action Plans based on the selected tab

VIEWING YOUR OWN ACTION PLANS

For Action Plans that you have created, you can see whether sections are complete and
whether a plan includes any reflections from the list of action items. In the Plan Sections
column of the list, the circles on the Section A and Section B buttons indicate the level of
completeness of each section. A fully shaded circle means a complete section, a partially
shaded circle means a partially complete section, and an unfilled circle means the section is not

yet started. In the example below, Section A is partially complete, and Section B is not yet
started.

The number shown on the Section B button indicates the number of reflections included for an
Action Plan. In the example below, there are no reflections.

2%
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Guest Guest Section A @ H SectionBO B
Adna Middle/High School

Figure 64. Icons on buttons for Action Plan section that show level of completeness
You can also create a shareable link or download the plan as a PDF or Excel file from the list of
your Action Plans.

1. To view one of the plan sections, click on the button for the appropriate section in the Plan
Sections column.

Guest Guest

Adams Elementary School

Guest Guest SectionAQ || SectionB © B View Plan || &
Adams Elementary School - :

Guest Guest section AQ || SectionBO ) View Plan || &
Adams Elementary School ' :

Guest Guest SectionAQ || SectionB © B View Plan || &
Adams Elementary School - :

John Guest

Guest Guest Section AQ || SectionBQO ) View Plan ‘ & ‘

Adna MiddlesHigh school

Figure 65. The buttons to navigate to a plan section

The selected section appears.

Action Plan: Initial Plan - Section A

& ViewPlan [Initial Plan (Section &) Ongoing Reflections & Plans (Section B)

NOTE: The Fellow, and the district administrator, school principal, or supervisor should collaborate to complete the Fellow's Action Plan. If you are a continuing Fellow, build on Section
A of your previous year's Fellow's leadership plan. The Action Plan is a required component of each Fellow's and school's/district's/organization’s commitment.

Please complete the following questions in collaboration with your principal/district administrator/supervisor after the first Fellows’ meeting.

Where are we now? Where do we want to be? Steps we can take

Describe your di current of Washington State Learning Standard: ‘What does our data tell us about disparate student Add a comment m
outcomes and systemic barriers? d -
- B I 8T == 45 | Shles - | Fomat

No comments found

Figure 66. The Action Plan: Initial Plan—Section A page
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To view the entire plan, click the View Plan button.

Guest Guest [ Section AQ ]

Adams Elementary School

Section BO B ] | View Plan ‘

Guest Guest [ Section AQ H SectionBO ] View Plan |} &
Adams Elementary School
S—’
SectionB OB ] | View Plan ‘

Guest Guest [ Section A @© H SectionB OB ] [ View Plan
Adna Middle/High School

Guest Guest [ Section AQ }
Adams Elementary School

£l

|E\ \ Edit |

Contributors @ |

|E‘ ‘ Edit |

£l

Contributors ‘

B

|E\ \ Edit |

Contributors @ ‘

£l

|E\ \ Edit |

Contributors () ‘

Figure 67. The button to view an Action Plan

The Action Plan page appears.

Action Plan

€ ViewPlan |nitial Plan (Section A) Ongoing Reflections & Plans (Section B)

Congratulations on becoming a Washington State Fellow! We are very excited that you have joined a statewide network of
teacher leaders. One expectation of being a Fellow is to collaborate with your principal/district administrator/supervisor to
create an action plan that will facilitate change throughout your school, district, or organization. Below you will find details
and expectations for each part of the plan to better facilitate your planning over the next year. NOTE: Action plans will be
adapted as needed to reflect the work of Early Learning Fellows.

Section A - Complete this section of the template with your principal/district administrator/supervisor as an opportunity for
self-assessment and for integration of your work as a Fellow with your school/district/organization goals for the school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by
you and your principal/district administrator/supervisor. At the end of the school year, you will share the action plan with
your ESD's regional math, science, early learning, or ELA coordinator.

Each student, family, and community possesses strengths and cultural knowledge that benefits their peers, educators, and
schools.

Comments

Add a comment... m

No comments found.

Figure 68. The Action Plan page

3. On this page, you can add comments regarding the overall Action Plan by typing your

comment into the text field on the right.

Action Plan

€ ViewPlan |nitial Plan (Section A) Ongoing Reflections & Plans (Section B)

Congratulations on becoming a Washington State Fellow! We are very excited that you have joined a statewide network of
teacher leaders. One expectation of being a Fellow is to collaborate with your principal/district administrator/supervisor to
create an action plan that will facilitate change throughout your school, district, or organization. Below you will find details
and expectations for each part of the plan to better facilitate your planning over the next year. NOTE: Action plans will be
adapted as needed to reflect the work of Early Learning Fellows.

Section A - Complete this section of the template with your principal/district administrator/supervisor as an opportunity for
self-assessment and for integration of your work as a Fellow with your school/district/organization goals for the school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by
you and your principal/district administrator/supervisor. At the end of the school year, you will share the action plan with
your ESD's regional math, science, early learning, or ELA coordinator.

Each student, family, and community possesses strengths and cultural knowledge that benefits their peers, educators, and
schools.

Add a comment...

mments found.

Figure 69. The comment text field on the View Action Plan page
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4. Type your comment into the text box and click Send.

Typing a new comment

Comment comment comment
Guest Guest Wednesday, July 24, 2019 at 07:12 PM

Figure 70. The button to submit a comment for an Action Plan

A confirmation message briefly appears beneath the comment section.

Add a comment... m

Typing a new comment
Guest Guest Wednesday, July 24, 2019 at 07:18 PM

Comment comment comment
Guest Guest Wednesday, July 24, 2019 at 07:18 PM

Comment added.

Figure 71. The confirmation message for adding a comment to an Action Plan

5. To share an Action Plan, click the link button in the appropriate row of the Action Plan list

Guest Guest [ Section AQ H Section B OB ] [ View Plan } | R H 1] ‘ ‘ Edit H Contributors @ ‘

Adams Elementary School

Guest Guest [ Section AQ H SectionB OB ] [ View Plan [ & ] | @
Adams Elementary School —

Guest Guest [ Section AQ H SectionB OB ] [ View Plan } | B} H [Bi] ‘ ‘ Edit H Contributors @ ‘

Adams Elementary School

Guest Guest [ Section A © H SectionBO @ ] [ View Plan ] | B3} H 5] ‘ ‘ Edit H Contributors ‘

Adna Middle/High School

‘ Edit H Contributors () ‘

Figure 72. The button to create a shareable link for an Action Plan
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A new window opens containing the Action Plan text. You can copy the URL and share it.

S

-
Per Diem Rates  EJ» KAl SharePoint @ TBDWG: Diagnostic.. K TBDWG: Vaccinesa.. EJy TBDWG: Writers Only @4 httpsi/pdforus// @@ ADP & M

https://dev.pdfor.us/actionplans/v1/plan/share/?a=8C&715B2B1

fork Order Systam

Action Plan

Congratulations on becoming a Washington State Fellow! We are very excited that you have joined a statewide network of teacher leaders. One
expectation of being a Fellow is to collaborate with your principal/district administrator/supervisor to create an action plan that will facilitate change
throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your
planning over the next year. NOTE: Action plans will be adapted as needed to reflect the work of Early Learning Fellows.

Section A - Initial Plan: Complete this section of the template with your principal/district administrator/supervisor as an opportunity for self-
assessment and for integration of your work as a Fellow with your school/district/organization goals for the 2018-19 school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your
principal/district administrator/supervisor. At the end of the 2018-19 school year, you will share the action plan with your ESD's regional math,
science, early learning, or ELA coordinator.

Each Fellow's principal, district administrator, or supervisor is expected to collaborate closely with their Fellow in thoughtful planning of how the
district, school, or organization will utilize the Fellow's leadership in support of standards implementation efforts and/or to improve students’
learning. Each district or organization supports its Fellow through close collaboration and a commitment to action items within the timeline as noted

here:
Timeline Action
After the first Fellows’ Fellow and principal/district administrator/supervisor create and complete the Initial Plan (Section A) of the
convening (in Fellow’s Action Plan.
September/October)
After each Fellows Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district

Figure 73. A new window with a shareable URL for an Action Plan

6. To download an Action Plan as a PDF, click the PDF button in the appropriate row of the
Action Plan list.

Guest Guest [ Section AQ H section BO @ ] [ View Plan Edit H Contributors |
Adams Elementary School :

Guest Guest [ Section AQ H SectionBO [ ] [ View Plan Edit H Contributors [ ‘
Adams Elementary School :

Guest Guest [ Section AQ H SectionB O ] [ View Plan | @ H 5} ‘ ‘ Edit H Contributors [ ‘
Adams Elementary School —_— E

Guest Guest [ Section A @© H SectionB OB ] [ View Plan | @ H ‘ ‘ Edit H Contributors ‘
Adna Middle/High School — —= .

Figure 74. The button to download a PDF of an Action Plan
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A prompt to open the PDF appears in the bottom-left corner of your browser window.

Show 10 v entries

John Guest

Republic Parent Partner

Tamara Smith

Showing 1 to 2 of 2 entries

S action_plan_2019-...pdf A)

Figure 75. The prompt to open a PDF

7. Click the arrow next to the file name and choose Open.

7

Republic Parent Partner

—— Tamara Smith
Open

ways open with system viewer

Open with system viewer of 2 entries

Show in folder

lf'ﬂqcel

action_plan_zﬂw-....[QVJ

Figure 76. The option to open a PDF
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The PDF opens in a new window. You can now view, save, or print the file.

action_plan_2019-07-24 (2).pdf

Action Plan

C lations on b ing a Washi State Fellow! We are very excited that you have joined a statewide network of teacher leaders. One
expectation of being a Fellow is to collaborate with your pri I/district admini ipervisor to create an action plan that will facilitate change
throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your
planning over the next year. NOTE: Action plans will be adapted as needed to reflect the work of Early Learning Fellows.

Section A - Initial Plan: Complete this section of the template with your principal/district administrator/supervisor as an opportunity for self-
assessment and for integration of your work as a Fellow with your school/district/organization goals for the 201819 school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your
principal/district ipervisor. At the end of the 2018-19 school year, you will share the action plan with your ESD’s regional math,
science, early learning, or ELA coordinator.

Each Fellow’s principal, district administrator, or supervisor is expected to collaborate closely with their Fellow in thoughtful planning of how the
district, school, or organization will utilize the Fellow’s leadership in support of standards implementation efforts and/or to improve students”
learning. Each district or organization supports its Fellow through close collaboration and a commitment to action items within the timeline as noted
here:

Timeline Action
After the first Fellows” convening (in Fellow and principal/district administrator/supervisor create and complete the Initial Plan (Section A) of
September/October) the Fellow’s Action Plan.

Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district
administrator/supervisor meet after each convening (at a minimum) and record via Ongoing Reflections
and Plans (Section B).

After the 4th Fellows™ convening Fellow submits the entire 201819 Fellow’s Action Plan to their ESD coordinator.

After each Fellows’ convening, and more
frequently as needed

Contributors

Name

Figure 77. An Action Plan as a PDF

8. To download an Action Plan section as an Excel file, click the first Excel button for Section A
and the second for Section B.

Guest Guest [ Section AQ H SectionB© B ] | View Plan ‘ Edit H Contributors ‘
Adams Elementary School E

Guest Guest [ Section A Q H SectionBO) ] | View Plan ‘ Edit H Contributors |
Adams Elementary School g

Guest Guest [ Section AQ H SectionBQO B ] | View Plan ‘ Edit H Contributors ‘
Adams Elementary School g

Guest Guest [ Section A @© H SectionB O ] | View Plan ‘ Edit H Contributors 3 ‘
Adna Middle/High School

Figure 78. The buttons to download Action Plan sections as Excel files
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A prompt to open the file appears in the bottom-left corner of your browser window.

Guest Guest
Adams Elementary Sch
John Guest

Guest Guest
Adna Middle/High Sch

Showing 1 to 5 of 5

B .
B action_plan_results_.......

Figure 79. A prompt to open an Excel file

9. Click the arrow next to the file name and choose Open.

ATGITS TIETeigry SormooT

John Guest

Section A© H SectionB O

zh School

Qpen
= open files of this type

Show in folder

—w\c el

5 of 5 entries

y
action _plan_results_.(... 4 ,

Figure 80. The option to open an Excel file

The file opens with Microsoft Excel.

action_plan_results_2

I Comments

File Home Insert Page Layout Formulas Data Review View Help Acrobat P Tell me what you want to do & Share

f’[‘l & | catn a5, Wrap Text General - 1E| @ @ Elinsert - ' ?? p

Paste E@‘ = ©0 00 Conditional Formatas Cell EDdete - G- Sort & Find &

. B I U- ElMegeaicenter - § - % 3 G030 Formatting - Table Styles- | EFormat | € Fijer~ Select~

Clipboard & Font F Alignment ] Number & Styles Cells Editing ~

Al - 5 ID v

4 A B | ¢ | D | E | F | 6 | H | U | 3 | x | v | M | N | © | P | @ | rR [

11D |Crested Year in Fe Workplac: Content A Author  Author EnFellow  Fellow ErrSchool  ESD District  Section A Section B Contributi Where we Where do Steps we

2 | 188 s 1 English La Guest Gue guest@ve Guest Gue guest@ve Adams Ele Olympic E Yakima Sc Incomplet Started

3

4

5

s

7

8]

2

10|

1]

12

1]

] L

2]

03]

] -
| action plan results 2019-0724 | @ i [0 ]

El i mo- ok

Figure 81. An Action Plan section as an Excel file
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VIEWING ACTION PLANS FROM YOUR CONTENT AREA

From the content area tab, you can view, download, or share Action Plans from your content
area, but you cannot edit them.

1. Toview the plan, click the View Plan button.

My Action Plans B Math (Read Only) B3

© Start an action plan
Show 10 v entries
Fellow 1. | Plan Sections -

John Guest View Plan || JPDF[ ‘ Share &
Republic Parent Partner .

Tamara Smith |

Search:

View Plan || PDF[A H Share & }

Showing 1 to 2 of 2 entries Previous Next

Figure 82. The button to view an Action Plan

The Action Plan appears, showing both sections of the Action Plan and any reflections.

Action Plan

€ vewrin et g ] svre

Congratulations on becoming a Washington State Fellow! We are very excited that you have joined a statewide network of teacher leaders. One expectation of being a Fellow is to collaborate
ith your principal/district administrator/supervisor to create an action plan that will facilitate change throughout your school, district, or organization. Below you will find details and
lexpectations for each part of the plan to better facilitate your planning over the next year. NOTE: Action plans will be adapted as needed to reflect the work of Early Learning Fellows.

ISection A - Initial Plan: Complete this section of the template with your principal/district administrator/supervisor as an opportunity for self-assessment and for integration of your work as
la Fellow with your school/district/organization goals for the 2018-19 school year.

Isection B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your principal/district administrator/supervisor. At the
lend of the 2018-19 school year, you will share the action plan with your ESD’s regional math, science, early learning, or ELA coordinator.

Each Fellow's principal, district administrator, or supervisor is expected to collaborate closely with their Fellow in thoughtful planning of how the district, school, or organization will utilize the

Fellow's leadership in support of standards implementation efforts and/or to improve students’ learning. Each district or organization supports its Fellow through close collaboration and a
commitment to action items within the timeline as noted here:

Timeline Action

After the first Fellows’ convening (in

Fellow and principal/district administrator/supervisor create and complete the Initial Plan (Section A) of the Fellow's Action Plan.
September/October)

Figure 83. Viewing an Action Plan
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2. To download an Action Plan as a PDF, click the PDF button.

My ActionPlans @  Math (Read Only) B

© Start an action plan

Show 10 v entries

Search:
2 e N A
John Guest

Republic Parent Partner

| View Plan || PDF[A ‘ Share &

Share &
Tamara Smith

Showing 1 to 2 of 2 entries

Previous Next

Figure 84. The button to download an Action Plan as a PDF

A prompt to open the PDF appears in the bottom-left corner of your browser window.

Show 10 v entries

John Guest

Republic Parent Partner

Tamara Smith

Showing 1 to 2 of 2 entries

action_plan_2019-...pdf ’)

Figure 85. The prompt to open an Action Plan as a PDF
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3. Click the arrow next to the file name and choose Open.

7

Republic Parent Partner

Tamara Smith

e open with system viewer
Open with system viewer of 2 entries

Show in folder

Cancel
——
action_plan_2019-..gdf ™~
e

Figure 86. The option to open a PDF

The PDF opens in a new window. You can now view, save, or print the file.

action_plan_2019-07-24 (2).pdf

Action Plan

C lations on b ing a Washi State Fellow! We are very excited that you have joined a statewide network of teacher leaders. One
expectation of being a Fellow is to collaborate with your principal/district administrator/supervisor to create an action plan that will facilitate change
throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your
planning over the next year. NOTE: Action plans will be adapted as needed to reflect the work of Early Learning Fellows.

Section A - Initial Plan: Complete this section of the template with your principal/district administrator/supervisor as an opportunity for self-
assessment and for integration of your work as a Fellow with your school/district/organization goals for the 2018-19 school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your
principal/district admini ipervisor. At the end of the 2018-19 school year, you will share the action plan with your ESD’s regional math,
science, early learning, or ELA coordinator.

Each Fellow’s principal, district administrator, or supervisor is expected to collaborate closely with their Fellow in thoughtful planning of how the
district, school, or organization will utilize the Fellow’s leadership in support of standards implementation efforts and/or to improve students”
learning. Each district or organization supports its Fellow through close collaboration and a commitment to action items within the timeline as noted
here:

Timeline Action

After the first Fellows™ convening (in Fellow and principal/district admini ipervisor create and complete the Initial Plan (Section A) of
September/October) the Fellow’s Action Plan.

Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district
administrator/supervisor meet after each convening (at a minimum) and record via Ongoing Reflections
and Plans (Section B).

After the 4th Fellows” convening Fellow submits the entire 201819 Fellow’s Action Plan to their ESD coordinator.

After each Fellows’ convening, and more
frequently as needed

Contributors

Name

Figure 87. An Action Plan as a PDF
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4. To share alink to the Action Plan, click the Share button.

My ActionPlans @  Math (Read Only) B

© Start an action plan

Show 10 v entries Search:
2 e N A

John Guest

Republic Parent Partner

Tamara Smith

| View Plan || PDF[A H Share & }

Showing 1 to 2 of 2 entries Previous Next

Figure 88. The button to share a link to an Action Plan

A new window opens containing the Action Plan text. You can copy the URL and share it.

@@Mips://dev.pdfor.us/actionplans/v1/plan/share/?7a=8C871582B1 w 9
ork Order Systam er Diem Rates P KAl SharePoint @ TBDWG: Diagnostic.. [ TBDWG: Vaccinesa.. K3y TBDWG: Writers Only https://pdforus// 4@ ADP [ M

Action Plan

Congratulations on becoming a Washington State Fellow! We are very excited that you have joined a statewide network of teacher leaders. One
expectation of being a Fellow is to collaborate with your principal/district administrator/supervisor to create an action plan that will facilitate change
throughout your school, district, or organization. Below you will find details and expectations for each part of the plan to better facilitate your
planning over the next year. NOTE: Action plans will be adapted as needed to reflect the work of Early Learning Fellows.

Section A - Initial Plan: Complete this section of the template with your principal/district administrator/supervisor as an opportunity for self-
assessment and for integration of your work as a Fellow with your school/district/organization goals for the 2018-19 school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your
principal/district administrator/supervisor. At the end of the 2018-19 school year, you will share the action plan with your ESD's regional math,
science, early learning, or ELA coordinator.

Each Fellow's principal, district administrator, or supervisor is expected to collaborate closely with their Fellow in thoughtful planning of how the
district, school, or organization will utilize the Fellow's leadership in support of standards implementation efforts and/or to improve students’
learning. Each district or organization supports its Fellow through close collaboration and a commitment to action items within the timeline as noted

here:
Timeline Action
After the first Fellows’ Fellow and principal/district administrator/supervisor create and complete the Initial Plan (Section A) of the
convening (in Fellow’s Action Plan.
September/October)
After each Fellows Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district

Figure 89. A new window with a shareable URL for an Action Plan
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Editing an Action Plan

After you create an Action Plan, you can return to that plan to edit it.

1. In the left navigation of https://pdfor.us, choose Action Plans.

ASSOCIATION OF
EDUCATIONAL
SERVICE DISTRICTS

% Dashboard

Action Plans

Figure 90. Left navigation

The Fellows Action Plans page appears.

Fellows Action Plans

Home / Fellows Action Plans

- Introduction

Congratulations on becoming & Washington State Fellow! We Sre very excited that you have [oined & sztewide network of tescher leaders. One expectation of being & Fellow i 10

with your pr o creats an sction
plan that will facilitate change throughout your school, districe, or organization. Below you will find details and expectstions for each part of the plan to better facilitate your planning over the next year. NOTE: Action p\ans will be adapred as neaded to raflact the
wark of Early Learning Fellows

Section A - Complete this section of the template with your pri

sor a5 an for Nt and for integration of your werk a5 2

your cvorganization gosls for the school year.,

Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your principal/district administrator/supervisor. At the end of the schaol year, you will share the action plan with your ESD's regional
math. science. early leaming. or ELA coordinator.

The Fellows' Network Action Blan iz designed for you 1o enact the values of the OS2I E

juity Statement

Each student, family, and community possesses strengths and cultural knawledge that benefits their peers, educators, and schools.

Ensuring educational equity:

Goes beyend squalicy: it requires sducstion leaders to sxamine the ways current pelicies and practices result in disparate outcomes for our students of color, students iving in poverty, students recsiving specisl educstion and English Learner services,
students who identify as LGTQ+, snd highly mobile student populations.

Requires education leaders to develop an understanding of historical contexts; engage students, families, and community representatives 3 partners in decision-making: and actively dismantle systemic barriers, replacing them with policies and practices that
ensure all students have access to the insiruction and suppart they need to succeed in our schools.

Each Fellow's principsl, distric: sdministratar, or supe

 is expacted 1o collaborate closely with their Fello
to improve students’ learning. Each dis

thoughtful planning of how the district, school, or organization will uti

or organiz: Fellow through close collaboration and a commitment to action ftems wit

2 the Fallow's leadership in suppart of standards implamantation effores snd/for

the timeline as noted here;
Timeline

Action

After the first Fellows’ convening (in Fellow and principal/district sdministrator/supervisor create and complate the In
September/October)

Plan {Saction A) of tha Fellow's Action Blan.

After each Fellows’ convening. and more frequently 35 Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district administrator/supervisor meet after each convening (at a minimum) and record via Ongoing
nesded Reflections and Plans (Section B).
After the 4th Fellows' convening Fellow submits the entire Fellow’s Action Plan to their ESD coordinator.

My Action Plans B Math (Read Only) B}

Figure 91. The Fellows Action Plans page
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2. To edit the basic information for your Action Plan, such as school or content area, click Edit
in the row of the appropriate Action Plan.

Guest Guest [ Section AQ H Section BO B ] [ View Plan } | B} H Bi] ‘ ‘ Edit H Contributors @ |

Adams Elementary School

Guest Guest [ Section AQ H Section BO B ] [ View Plan } | @ H B] ‘ ‘ Edit | Contributors ‘

Adams Elementary School

Guest Guest [ Section AQ H SectionB OB ] [ View Plan } | R H 8] ‘ ‘ Edit H Contributors @ ‘

Adams Elementary School

Guest Guest [ Section A @© H SectionB OB ] [ View Plan } | @

Adna Middle/High School

‘ Edit H Contributors () ‘

Figure 92. The button to edit an Action Plan

The Action Plan page appears.

Action Plan

Fellow Guest Guest

Year in Fellows

Three M
Program
Content Area Climate Science-Related Instruction M
ESD Olympic Educational Service District 114
School Adams Elementary School - Yakima M

If you do not work in
a school, what is
your workplace?

0

Figure 93. The Action Plan page
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3. Update the information as needed and click Submit.

Action Plan

Fellow Guest Guest

Year in Fellows

Three M
Program
Content Area Climate Science-Related Instruction M
ESD Olympic Educational Service District 114
School Adams Elementary School - Yakima v

If you do not work in
a school, what is
your workplace?

(==

Figure 94. The button to submit edits to an Action Plan

The Fellows Action Plans page appears with a confirmation message at the top.

Fellows Action Plans

Home / Fellows Action Plans

Action plan added successfully.

Figure 95. A confirmation message of an updated Action Plan

EDITING SECTION A
To make edits to Section A of the Action Plan, follow the same process you used to initially
complete this section.

o
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AESD

EDITING ACTION ITEMS (SECTION B)
1.
appropriate row.

In the Plan Sections column on the Fellows Action Plans page, click on Section B in the

Guest Guest

Adams Elementary School

[ SectionAQ ]

Section BO B ]

| View Plan ‘.
)

Guest Guest

Adams Elementary School

Section AQ { SectionBOB

Guest Guest [ Section AQ H SectionB OB ] | View Plan ‘ |
Adams Elementary School
Guest Guest [ Section A @© H SectionB O ] [ View Plan } .

Adna Middle/High School

[@]le] |

@

Edit H Contributors @ |

: Edit H Contributors ‘

HE‘ ‘ Edit H Contributors 3 ‘
|E‘ |E‘ ‘ Edit H Contributors ‘

Figure 96. The button to navigate to Section B of an Action Plan

The Action Plan: Ongoing Reflections & Plans—Section B page appears.

€& ViewPlan |Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action Items

Actions / Strategies

What are your next actions and

Equity Timeline

In what ways might this action

Responsibilities Resources

When will you complete each  Who will be responsible for

what steps will you take to promote access and/or action/strategy? completing this action? The

implement them? dismantle barriers for students Fellow? Others

and families?

Lorem ipsum dolor sit
amet, consectetur
adipiscing elit. Integer
rhoncus sem ac turpis
sollicitudin porta. Duis
venenatis ultrices ligula,
molestie ornare neqaile

Action Plan: Ongoing Reflections & Plans - Section B

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

What resources will you need
to be effective? (e.g., teacher
release time, meeting space,
differentiated materials.

facilitation materials, etc.)

Evaluation

What will be the evidence of
impact of the Fellow's work?
Who will benefit? What will you
see teachers and students

Edit

doing differently? How many
people will the work impact?

Figure 97. The Action Plan: Ongoing Reflections & Plans—Section B page

2. To make changes to a specific action item, click Edit.

Action ltems

following:

Actions/Strategies Timeline Responsibilities Equity Resources

What are your next Whenwill ~ Who will be In what ways might this What resources will you need to be

actions and what steps  you responsible for action support all educators  effective? (e.g., teacher release time,

will you take to complete  completing this and/or students (e.g., special  meeting space, differentiated

implement them? each action action? The Fellow?  education, ELL, highly materials, facilitation materials, etc.)
/ strategy? ~ Others? capable)?

1.Setup ameeting By Feb 1 The Fellow We will support equity  Teacher release time

2. Attend meeting

Add action item

by...

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the

Edit

Evaluation

What will be the evidence of impact of
the Fellow’s work? What will you see
teachers and students doing differently?

How many people will the work impact?

Via surveys

Figure 98. The button to edit an action item
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A blue background will appear around the text fields, indicating you can edit the text.

Action Plan: Ongoing Reflections & Plans - Section B

& ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action Items

Actions / Strategies Equity Timeline Responsibilities Resources

What are your next actions and  In what ways might this action ~ When will you complete each Who will be responsible for ‘What resources will you need

what steps will you take to promote access and/or action/strategy? completing this action? The to be effective? (e.g., teacher

implement them? dismantle barriers for students Fellow? Others release time, meeting space,
and families? differentiated materials,

facilitation materials, etc.)

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Evaluation Edit
What will be the evidence of

impact of the Fellow's work?

Who will benefit? What will you

see teachers and students

doing differently? How many

people will the work impact?

Lorem ipsum dolor save cancel
sit amet, -
wur i ] 4 ] / 4
Lorem ipsum dolor sit Lorem ipsum dolor sit Lorem ipsum dolor sit Lorem ipsum dolor sit Lorem ipsum dolor sit Lorem ipsum dolor sit m n
amet, consectetur amet, consectetur amet, consectetur amet, consectetur amet, consectetur amet, consectetur
adipiscing elit. Integer adipiscing elit. Integer adipiscing elit. Integer adipiscing elit. Integer adipiscing elit. Integer adipiscing elit. Integer
L, s i b, s H L, 4 i L, 1 H 15 L i L Es i

Figure 99. Editable text fields for action items

3. Once you are done editing, click Save.

ans - Section B

or district administrator to keep an ongoing, dated log that addresses the following:

lities Resources Evaluation Edit
sponsible for What resources will you need  What will be the evidence of
s action? The to be effective? (e.g.. teacher impact of the Fellow's work?
release time, meeting space, Who will benefit? What will you
differentiated materials, see teachers and students
facilitation materials, etc.) doing differently? How many

people will the work impact?

) P 7

Figure 100. The button to save changes to an action item
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Saved responses appear without the blue background.

Action Plan: Ongoing Reflections & Plans - Section B

& ViewPlan Initial Plan (Section A) Ongoing Reflections & Plans (Section B)

Action Items

After each Fellows’ convening, complete this section in collaboration with your principal and/or district administrator to keep an ongoing, dated log that addresses the following:

Actions / Equity Timeline Responsibilities Resources Evaluation Edit
Strategies In what ways might this action  When willyou  Who will be ‘What resources will you need to be ‘What will be the evidence of impact of the Fellow's

What are your next promote access and/or complete each  responsible for effective? (e.g., teacher release time, work? Who will benefit? What will you see teachers and
actions and what steps  dismantle barriers for students action/strategy? completing this meeting space, differentiated materials, students doing differently? How many people will the

will you take to and families? action? The Fellow? facilitation materials, etc.) work impact?

implement them? Others

a a a a Teacher release time Via surveys
Add action item

Figure 101. A saved action item

DELETING ACTION ITEMS
1. To delete a saved action item, click the red X in the Edit column.

bur principal and/or district administrator to keep an ongoing, dated log that addresses the

Resources Evaluation Edit
What resources will you need to be  What will be the evidence of impact of

effective? (e.g., teacher release time, the Fellow's work? What will you see

meeting space, differentiated teachers and students doing differently?

materials, facilitation materials, etc.) How many people will the work impact?

Teacher release time Via surveys Reflection ' X '

Figure 102. The button to delete an action item
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A dialogue box appears to confirm that you want to delete the action item.

dev.pdfor.us says

Are you sure you want to delete this action item?

Figure 103. The dialogue box to confirm deletion of an action item

2. Click OK.

dev.pdfor.us says

Are you sure you want fo delete this action item?

Cancel

Figure 104. The button to confirm deletion of an action item

A confirmation message appears next to the Add action item button.

Action ltems

After each Fellows’ convening, complete this g
following:

Actions/Strategies Timeline Responsibili

What are your next When will ~ Who will be

actions and what steps  you responsible for
will you take to complete  completing this
implement them? each action action? The Fell

/strategy?  Others?

Y-Vels I-Tailo aRii=0 M Action item deleted.

Figure 105. A confirmation message for a deleted action item
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Managing Contributors to an Action Plan

If you are collaborating with others on your Action Plan and would like to give others

permission to edit an Action Plan, you can add them as contributors. You can also remove
contributors as needed.

ADDING CONTRIBUTORS
1. In the left navigation of https://pdfor.us, choose Action Plans.

ASSOCIATION OF
EDUCATIONAL
SERVICE DISTRICT

% Dashboard

Action Plans

Figure 106. Left navigation

The Fellows Action Plans page appears.

Fellows Action Plans

Home / Fellows Action Plans

- Introduction

Congratulations on becoming = Weshingzon State Fellow! We are very excised that you have joined & stztewide netwark of tescher leaders. One expectation of being = Fellow is 1o

with your pr i to cresis an sction
Elan thatwill facilicate chanze shroughous your scheol, districs, or organization. Below you will find detsils and expectztions for each part of the plan o bemter facilitate your planning over the newtyear. NOTE: Action plans will be adapted as nesded to reflect the
wark of Early Learning Fellows

Section A - Complete this section of the template with your pri

sor s an for nt and for integration of your werk as 2

your ict/organization gosls for the school year.

Section B - Ongoing Reflections & Plans: Use this section of the template to suppart and process the action plan created by you and your principal/district administrator/supervisar. At the end of the schaol year, you will share the action plan with your ESD's regional
math, science, early leaming or ELA coordinator.

The Fellows' Network Action Blan iz designed for you 1o enact the values of the OS2I Eguity Statemen:

Each student, family, and community possesses strengths and cultural knowledge that benefits their peers, educators, and schools.

Ensuring educational squity:

Gaes beyond equality; it requires education leaders to examine the ways current palicies and practices result in disparate outcomes far our students of calor, students living in poverty, students receiving special education and English Learner services,
students who identify as LGETQ+, and highly mobile studen: populations.

Requires education leaders to develop an understanding of historical contexts; engage students, families, and community representatives as partners in decision-making: and actively dismantle systemic barriers, replacing them with palicies and practices that
ensure all students have access to the instruction and support they need to succeed in our schools.

Each Fellow's principal, districs administrator, or supervisor is expectad to collaborate closely with their Fellow in thoughtiul planning of how the district, schoal, or organization will utilize the Fellow's leadership in suppert of standards implementation efforts and/or
1o improve students’ learning. Each districs or orgsnization supports its Fellow through close collsborstion snd 5 commitment to sction items within the tmeline a2 noted here:

Timeline Action
After the firs Fellows’ convening (in Fellow and principal/districs sdministrator/supervisor craste and complete the Initial Plan (Section A) of the Fellow's Action Plan.
September/October)

After each Fellows’ convening, and more frequently 35 Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district administrator/supervisor meet after each convening (at a minimum) and record via Ongoing
nesded Reflections and Plans (Section B).
After the 4th Fellows’ convening Fellow submits the entire Fellow’s Action Plan to their ESD coordinator.

My Action Plans B Math (Read Only) B}

Figure 107. The Fellows Action Plans page
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2. Inthe row of the appropriate Action Plan, click the Contributors button.

Guest Guest [ Section AQ H Section BO B ] | View Plan ‘ | B} H [Bi] ‘ ‘ Edit H Contributors @ |

Adams Elementary School

Guest Guest [ Section AQ H SectionBO ] [ View Plan }

Adams Elementary School

Guest Guest [ Section AQ H SectionB O ] | View Plan ‘ | @
Adams Elementary School E—
Guest Guest [ Section A @© H SectionB OB ] [ View Plan } | B ‘ i ‘ Contributors

Adna Middle/High School

| & H 5] ‘ ‘ Edit H Contributors (3 ‘

| @ ‘ ‘ Edit H Contributors @ ‘

Figure 108. The Contributors button

The Action Plan Contributors page appears.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user Select a user v Add

Figure 109. The Action Plan Contributors page
3. Select a name from the drop-down menu.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user

Add

Select a user v

Select a user
Coordinator Coordinator
Guest Guest
Jeff Ryan

John Guest
Kim Crummey
Patricia Beuke
Tamara Smith
Tamarla Jones

Figure 110. The drop-down menu to add a new contributor to an Action Plan

X
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4. Click Add.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user Kim Crummey . Add

Figure 111. The button to add a selected user as a contributor

The added contributor’s name appears under the Name column.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user Select a user v Add

Kim Crummey

Figure 112. Confirmation of an added contributor
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REMOVING CONTRIBUTORS
1. In the left navigation of https://pdfor.us, choose Action Plans.

ASSOCIATION OF
EDUCATIONAL
SERVICE DISTRICTS

% Dashboard

Action Plans

Figure 113. Left navigation

The Fellows Action Plans page appears.

Fellows Action Plans

Home / Fellows Action Plans

- Introduction

Congratulations on becoming & Washington State Fellow! We Sre very excited that you have [oined & sztewide network of tescher leaders. One expectation of being & Fellow i 10

with your pr
plan that will facilitate change throughout your school, districe, or organization. Below you will find details and expectations for each par of the plan o better facilitate your planning over the nextyear. NOTE: Action p\ans will be adapred as nesded ta reflect the
wark of Early Learning Fellows

o creats an sction
Section A - Complete this section of the template with your pri

sor a5 an for n: 2nd for integration

ourwerk s s your cvorganization gosls for the school year.,
Section B - Ongoing Reflections & Plans: Use this section of the template to support and process the action plan created by you and your principal/district administrator/supervisor. At the end of the schaol year, you will share the action plan with your ESD's regional
math, science, early leaming. or ELA coordinator.

The Fellows' Natwork Action Blan iz designed for you to enact the values of the 051 Equiry Statamen:

Each student. family. and community possesses strengths and cultural knowledge that benefits their peers, educators, and schools.

Ensuring educational equity:

Goes beyend equalicy: it requires sducstion lesders © examing the ways current policies and practices result in disparats outcomes for our students of color, $1Udents VNG In POVErty, Students recsiving specisl education and English Learner services,
students who identify as LGTQ+, snd highly mobile student populations.

Requires education leaders to develop an understanding of historical contexts; engage students, families, and community representatives as partners in decision-making: and actively dismantle systemic barriers, replacing them with policies and practices that
ensure all students have access to the insiruction and suppart they need to succeed in our schools.

Each Fellow's principsl, distric: sdministrator, or superviser is expectad ta collabarate elasely with their Fellow in thaughtful planning of how the district, school, or organization will utilize the Fellow's leadership in suppart of standards implementation effores snd/for
to improve students’ learning. Each district or organization supports its Fellow through close collaboration and a commitment ta action items within the timeline as noted here:

Timeline Action
After the first Fellows’ convening (in Fellow and principal/district sdministrator/supervisor create and complate the In
September/October)

Plan (Section A) of tha Fellow’s Action Plan.
After each Fellows’ convening. and more frequently 35 Fellow updates their regional coordinator on the status of their action plan. Fellow and principal/district administrator/supervisor meet after each convening {at a mir
nesded Reflections and Plans (Section B).

After the 4th Fellows' convening

imum) and record via Ongoing
Fellow submits the entire Fellow’s Action Plan to their ESD coordinator.

My Action Plans B Math (Read Only) B

Figure 114. The Fellows Action Plans page
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2. Inthe row of the appropriate Action Plan, click the Contributors button.

Guest Guest [ Section AQ H Section BO B ] | View Plan ‘ | B} H [Bi] ‘ ‘ Edit H Contributors @ |
Adams Elementary School J - JJ L

Guest Guest [ Section AQ H SectionBO ] | View Plan ‘ | @ H B ‘ ‘ Edit H Contributors ‘
Adams Elementary School J - J L

Guest Guest [ Section AQ H SectionB OB ] | View Plan ‘ | R H B ‘ ‘ Edit H Contributors @ ‘
Adams Elementary School L L

Guest Guest [ Section A © H SectionB OB ] | View Plan ‘ | @ H B ‘ ‘ Edit Contributors ()
Adna Middle/High School — L W

Figure 115. The Contributors button

The Action Plan Contributors page appears.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user Select a user v Add

Kim Crummey Remove

Tamara Smith

Figure 116. The Action Plan Contributors page

3. Click Remove next to the appropriate contributor name.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user

Select a user v Add

Kim Crummey
Tamara Smith Remove

Figure 117. The button to remove a contributor
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That contributor’s name will disappear from the list.

Action Plan Contributors

Home / Fellows Action Plans / Contributors

Add new user . Add

Select a user

Tamara Smith

Figure 118. An updated Action Plan contributors list

Frequently Asked Questions
What should | do if | forgot my password?

1. Go to the database login page at https://pdfor.us. Click Reset Password.

% Professional Developmer X

C | [ https://pdfor.us

| Professional Development For Us

Login

Enter your email and password and click "submit" below.
Email

Email

Password

Password

(1191011140 Reset Password

Figure 119. The reset password link on the login page

X
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2. Enter your email address in the Recover Password page.

‘ Professional Development For Us

Recover Password

Please the email address of the account to be recovered.

Email Address coordinator@example.com|

i [N

Figure 120. The Recover Password page

3. Click Submit.

‘ Professional Development For Us

Recover Password

Please the email address of the account to be recovered.

Email Address coordinator@example.com|

Figure 121. The button to submit a password recovery request

A confirmation message appears stating that password recovery instructions have been
emailed to you.

Recover Password

Password recovery instructions successfully sent to katie. { N E R DR X

Please check your email for instructions on resetting your password.

Figure 122. Confirmation message for a password recovery request

X
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4. Look for the password recovery email in your inbox. If you don’t see it, check your junk or
spam folder.

 Professional Development For Us

Password recovery for PDforUs

pear

To reset your password, please click the link below.

hitp://pdfor.us/login/reset/?

54fbd8981d597abeadcedde04334e25

Figure 123. Password recovery email

5. Follow the link in the email. You'll arrive at the Reset Password page.

Reset Password

Please your new password below.
Email Address coordinator@example.com

New Password Password

Passwords must be @ minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special
character.

Confirm New Password |c:mfirm Password

) )

Figure 124. Reset Password page
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6. Type in a new password. Be sure that it is at least 8 characters and includes at least one
uppercase letter, one lowercase letter, one number, and one special character. Retype your
password in the Confirm New Password field.

Reset Password

Please your new password below.
Email Address coordinator@example.com

New Password

Passwords must be a minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special
character.

Confirm New Password

i D

Figure 125. New password fields

7. Click Submit.

Reset Password

Please your new password below.
Email Address coordinator@example.com

New Password

Passwords must be @ minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special
character.

Confirm New Password

Figure 126. Button to submit a new password
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Once your password is updated, the Login page appears with a confirmation message.

Login

User password updated successfully. X
Please log in with your email and new
password.

Enter your email and password and click "submit”
below.

Email

Email

Password

Password

Reset Password

Figure 127. Confirmation message for updated password

You'll also receive an email confirming that your password was changed.

AESD micnoin” . Professional Development For Us

PDforUs Password Changed

Your password was successfully changed on http:#/pdfor us.

Figure 128. Confirmation email for updated password

X
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How do | change my username or password?

1. From the dashboard, select My Profile near the top of the page.

‘ Professional Development For Us

Dashboard

Help LogOut

Messages

- .
E Action Plans
AESD Profesq
No messages found. Survey

AESD Profesq
Enelish | ang)

Figure 129. Link to the user profile from the dashboard

2. Your profile information appears. Click Edit.

Profile

John Doe

Joined April 03, 2018

Account Type: Coordinator

Email: coordinator@example.com

ESD: Northwest Educational Service District 189
School: None

Content Area: Math

Click on "Edit" to make changes to your profile.

Figure 130. An example user profile
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The Edit Profile page appears, where you can edit your email address or change your
password.

| ‘ Professional Development For Us MyProfile Help LogOut

Edit Profile

Account Type Coordinator
First Name John

Last Name Doe
Email

coordinator@example.com

Password Password

Passwords must be a minimum of 8 characters and consist of at least
one uppercase letter, one lowercase letter, one number, and one
special character.

Confirm Password Confirm Password

Figure 131. The Edit Profile page

3. Edit your email address or password as needed. If you edit your password, be sure that your
new password is at least 8 characters and includes at least one uppercase letter, one
lowercase letter, one number, and one special character. Retype your password in the
Confirm Password field.

Edit Profile

Account Type Coordinator
First Name John

Last Name Doe
Email

john@example.com

Password

Passwords must be a minimum of 8 characters and consist of at least
one uppercase letter, one lowercase letter, one number, and one
special character.

Confirm Password

Figure 132. Updated fields on the Edit Profile page

o
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4. Click Submit.
Edit Profile

Account Type Coordinator
First Name ‘ John|

Last Name Doe
Email

john@example.com

Password

Passwords must be a minimum of 8 characters and consist of at least one
uppercase letter, one lowercase letter, one number, and one special character.

Confirm Password

ESD Northwest Educational Service District 189
School Nane

Content Area Math

Figure 133. Link to submit updated username or password

A confirmation message appears.

Profile

User profile updated successfully.

Joined April 03, 2018

Account Type: Coordinator

Email: john@example.com

ESD: Northwest Educational Service District 189
School: None

Content Area: Math

Figure 134. Confirmation of updated profile
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Who can access the Action Plans?

Fellows can create and edit their own Action Plans and view other Action Plans for their content
area.

Coordinators can view and edit their own Action Plans, as well as Action Plans for their ESD and
content area.

How do | give other people editing permissions for an Action Plan we’re
collaborating on?

If you are collaborating with others on your Action Plan and would like to give others
permission to edit an Action Plan, you can add them as contributors. See the section on Adding
Contributors.

Support for PDforUs System

This database is managed by the Puget Sound Educational Service District (PSESD). If you have
any questions about this website, you may contact the administrators:

e Cassandra O’Francia, Program Specialist, Strategy, Evaluation and Learning, PSESD
(425) 917-7846, cofrancia@psesd.org

e Hilary Loeb, Director, Strategy, Evaluation and Learning, PSESD
(425) 917-7603, hloeb@psesd.org

This database was built as part of the OSPI/AESD Professional Learning Network Evaluation. To
learn more about the network evaluation, visit https:/page/www.waesd.org/aesd-professional-
learning-network/evaluation/
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